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4635

The Xerox 4635 Laser Printing
System Family makes the process of
turning data into documents faster
and more efficient than ever before. 
By combining leading-edge marking
technology with exceptional paper
handling capabilities, print speeds up
to 154 pages per minute and advanced
system software, the 4635 printer
delivers a new range of superior 
high-volume document solutions for
data centers, service bureaus and 
other centralized environments. 

From technical manuals to payroll
checks, from personalized insurance
forms to complicated engineering
drawings, the high-speed Xerox 4635
printer produces documents tailored to
meet your unique business requirements.
And produces them at cost efficiencies
that maximize your return on investment.

Exceptional paper
handling capabilities
The Xerox 4635 family prints either
simplex or duplex on paper of varying
sizes, weights and colors—even
collated tab sets. With up to six input
trays, all selectable under program
control, the 4635 printers each have a
total paper feeding capacity of 12,100
sheets. High-capacity stackers can
automatically offset jobs for easy
handling. With this kind of flexibility,
complete, collated documents with
covers, dividers and pre-printed stock
can be produced faster and more
efficiently than ever before. And the
ability to load and unload paper while
the printer is running helps you get
maximum productivity.

High-quality output

The Xerox 4635 printers enhance 
300 x 300 DPI input to 600 x 600 DPI
printed output. That means that 
your existing applications don’t have to
be modified to take advantage of the
superior 4635 print quality. The system’s
memory provides high-capacity storage
for fonts, forms and graphic elements
including logos, signatures and complex
images. And, with the 4635’s high
resolution, fonts as small as 3 point and
as exacting as the CMC7 MICR font 
are clear and legible.

The 4635 Family:
New levels of performance and 
efficiency for centralized printing solutions.

System User
Interface is easy to
use, enabling the 
efficient execution 
of operational tasks.

Electronic
forms can
be created, 
modified and
stored for
printing with
variable data.

Advanced laser
imaging at 600x600
DPI, enhanced from
300x300 DPI input,
provides exceptional
print quality.

Main and
auxiliary trays
combine to provide 
a capacity of 1,700
sheets. Stocks from 
8 x 10 in. to  9 x l4
in. can be used,
including tabs and
transparencies. 

Tape drives for
1600/6250 bpi 
9-track tapes and
IBM 3490-formatted
tape cartridges
are conveniently
housed in the
Peripheral Cabinet.

Remote printing
capability via
Ethernet, SNA/SDLC.

4635Sample tray holds
up to 100 sheets
for monitoring
production runs.

Printer Control
Console with color
touch screen for easy
system diagnostics
and local control of
printer functions.

Streamer Tape
Cartridge Drive 
enables system 
loading and storing 
of fonts, forms, logos
and system files.
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Ease of use

Two advanced user interfaces on Xerox
4635 printers enable you to execute
operational tasks easily and efficiently.
Now instead of typing commands, 
you can start and monitor jobs through
a dynamic set of windows and graphic
objects displayed on the screen of the
System User Interface. The Printer
Control Console has an easy-to-use,
color touch control screen for system
diagnostics and total control of printer
functions such as paper loading 
and unloading. The sample button on
the printer console lets you request
samples of jobs in progress.

The Xerox 4635 solution.

For data centers, service bureaus and
other organizations that generate high
volumes of customized documents in 
a centralized environment, the Xerox
4635 family delivers superior new
levels of efficiency and productivity.

Your most demanding applications can
be produced in less time, at a lower
cost, without compromising quality.
And that’s good business.

Xerox: Smart solutions with 

intelligent systems

As The Document Company, Xerox is
committed to providing document
solutions—products, systems 
and support—that make you more
productive. We understand how
important it is to match your business
requirements with intelligent 
business solutions. We’ll work to put 
it together for you.

Ask your Xerox representative for
more information on the Xerox 4635
family, the high-speed, high-volume
way to turn data into documents.

The Xerox 4635 Laser Printing
System Family makes the process of
turning data into documents faster
and more efficient than ever before. 
By combining leading-edge marking
technology with exceptional paper
handling capabilities, print speeds up
to 154 pages per minute and advanced
system software, the 4635 printer
delivers a new range of superior 
high-volume document solutions for
data centers, service bureaus and 
other centralized environments. 

From technical manuals to payroll
checks, from personalized insurance
forms to complicated engineering
drawings, the high-speed Xerox 4635
printer produces documents tailored to
meet your unique business requirements.
And produces them at cost efficiencies
that maximize your return on investment.

Exceptional paper
handling capabilities
The Xerox 4635 family prints either
simplex or duplex on paper of varying
sizes, weights and colors—even
collated tab sets. With up to six input
trays, all selectable under program
control, the 4635 printers each have a
total paper feeding capacity of 12,100
sheets. High-capacity stackers can
automatically offset jobs for easy
handling. With this kind of flexibility,
complete, collated documents with
covers, dividers and pre-printed stock
can be produced faster and more
efficiently than ever before. And the
ability to load and unload paper while
the printer is running helps you get
maximum productivity.

High-quality output

The Xerox 4635 printers enhance 
300 x 300 DPI input to 600 x 600 DPI
printed output. That means that 
your existing applications don’t have to
be modified to take advantage of the
superior 4635 print quality. The system’s
memory provides high-capacity storage
for fonts, forms and graphic elements
including logos, signatures and complex
images. And, with the 4635’s high
resolution, fonts as small as 3 point and
as exacting as the CMC7 MICR font 
are clear and legible.

The 4635 Family:
New levels of performance and 
efficiency for centralized printing solutions.

System User
Interface is easy to
use, enabling the 
efficient execution 
of operational tasks.

Electronic
forms can
be created, 
modified and
stored for
printing with
variable data.

Advanced laser
imaging at 600x600
DPI, enhanced from
300x300 DPI input,
provides exceptional
print quality.

Multiple interface options.

A wide variety of interface options
ensures that the Xerox 4635 family can
produce the documents you need from
the host of your choice. On-line operation
is provided through 3211/4245 channel
connect with IBM hosts, and through
third party channel interfaces to a variety
of other hosts.

There is remote printing capability via
Ethernet, SNA/SDLC or bisynchronous
communications, and off-line options
are available for 1600/6250 bpi 9-track
tape or 18-track IBM 3490-formatted
cartridge tapes. The Streamer Tape
Cartridge Drive comes as a standard
feature to enable you to load system
software, fonts, forms and logos quickly
and efficiently. Files from other
systems can also be input through an
optional floppy disk drive. And
additional connectivity is available via
a Dynamic Document Interface (DDI).

Main and
auxiliary trays
combine to provide 
a capacity of 1,700
sheets. Stocks from 
8 x 10 in. to  9 x l4
in. can be used,
including tabs and
transparencies. 

Tape drives for
1600/6250 bpi 
9-track tapes and
IBM 3490-formatted
tape cartridges
are conveniently
housed in the
Peripheral Cabinet.

Remote printing
capability via
Ethernet, SNA/SDLC.

Four High-Capacity
Stackers each with a
2,500 sheet capacity
feature an offset 
stacking capability.

Four High-Capacity
Feeders each have 
a capacity of 2,600
sheets. Various sizes
(up to l 4 x l7 in.),
weights and colors can
be used—even label,
tab and cover stock.

Purge Tray collects
waste sheets cleared by
the printer to maintain
job integrity.

Attention Light
signals the operator
that paper needs 
to be loaded or
unloaded, or that 
a fault needs to
be cleared.

4635Sample tray holds
up to 100 sheets
for monitoring
production runs.

Printer Control
Console with color
touch screen for easy
system diagnostics
and local control of
printer functions.

Streamer Tape
Cartridge Drive 
enables system 
loading and storing 
of fonts, forms, logos
and system files.
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The Xerox 4635 and 4635MX Laser
Printing Systems build on the proven
strengths of the Xerox 4135, 
with enhancements designed to meet
customer requirements for even
greater productivity and applications
flexibility. Both printers expand 
your capabilities to include the ability
to print 7 x 10 in. pages at speeds up to
154 pages per minute and to add two
additional high-capacity feeder/stacker
modules for a total input capacity of 
up to 12,100 pages. The 4635MX
provides high-performance MICR
capabilities for the printing of checks
and other negotiable documents.

These and many other enhancements
make the 4635 family the most
versatile and cost-effective choice for a
dramatically expanded range of high-
quality, high-volume applications. 

A broader range of possibilities 
The 4635 and 4635MX provide data
centers, service bureaus, and other
centralized environments with
advanced new capabilities for producing
high-volume applications that require
various paper sizes and stocks, variable
data, complex forms and graphics,
MICR, a range of feeding/finishing
options, and the highest quality output. 

Because of these expanded capabilities,
a wide range of applications in
banking, finance, insurance,
manufacturing, retail, utilities, and
government can be handled more
quickly, efficiently, and cost-
effectively than ever before.

New family-wide features
The 4635 and 4635MX can handle jobs
requiring up to six different stocks —
including oversize covers, pre-collated
tab stock, safety stock, color and 
pre-printed pages in various sizes
(from 7 x 10 in. to 14 x 17 in.) and
various weights. Inverse Duplex
capabilities support “Head to Toe”
duplex printing. And now you can print
either simplex or duplex on tab stock.

An Operator Jam Bypass feature 
and local controls at the IOT for jam
clearance, paper loading and unloading,
diagnostics and service increase overall
efficiency. And both printers deliver full
compatibility with 4135, 9790 and 4890
features and functions.

4635MX: New MICR capabilities 
The Xerox 4635MX brings the added
benefits of the highest quality MICR
capabilities to the 4635 family. Utilizing
revolutionary Xerox MICR technology

and leveraging extraordinary 600 x 600
DPI resolution, the 4635MX is able to
print both E13B and CMC7 MICR fonts
reliably and consistently. Print
assurance and audit capabilities
provide exceptional levels of control
and accountability, especially for
sensitive check and negotiable
document applications.

The industry’s fastest cut-sheet
production MICR laser printer, the
4635MX continues Xerox’ long
tradition of providing MICR products
that set an unsurpassed standard for
quality, reliability and performance.

End-to-end solutions
Both the 4635 and 4635MX enable you
to combine leading-edge marking
technology, exceptional paper-handling
capabilities and advanced intelligence
with paper feeding and document
finishing solutions from industry
leaders.

The result: seamless, versatile end-to-
end systems that enhance efficiency by
cutting down on operator intervention,
enhance productivity by streamlining
operations, and enhance flexibility by
expanding your range of document
production capabilities.

DFA: A critical building block 
Xerox Document Feeding and
Finishing Architecture (DFA) is the
interface designed to give feeding and
finishing partners a common
framework for connecting their
products to Xerox printing systems,
including the 4635 and 4635MX. 

Segment Management capabilities
allow for sophisticated communication
between the printers and connected
finishing devices to provide superior
error recovery and job integrity. N to 1
printing capability delivers output in
the inverse sequence required by some

finishing solutions. And superior image
data shift capabilities enable
applications with three hole punch
and certain binding and finishing
requirements.

Increased productivity and potential 
Optional features for the 4635 family
enable you to put together the end-to-
end document production solutions
that make sense for your mix of
applications and business requirements.

Bypass Transport
The Bypass Transport option enables
you to route printed documents past
the output stackers directly to in-line

finishing devices such as one-step
mailers, folders, inserters, stitchers,
slitters, mergers and shrink wrappers.
This streamlines operations and
reduces labor costs by minimizing the
need to physically transfer documents
from the printer to finishing devices.

Input Enablement 
This option allows you to attach a high
capacity roll to cut sheet feeder to your
4635 or 4635MX. This additional feeder
has the capacity to run unattended for
up to 12 hours. With this and the load-
while-run capability, you get virtually
non-stop production printing. Utilizing

this option saves time, 
by cutting back on pap
paper storage and ship
wasted paper, wrapper

Bar Code Reader
Available on both the 4
this option provides ad
assurance and sheet ac
capabilities to validate 
been completed as exp
the source and destina
sheet fed into the print
and store audit inform
residing on the System

The 4635 family’s high-performance capabilities 
deliver unprecedented productivity.

New paper hand
mean expanded

1224 75 027 2537871 SEPTEMBER 15, 1996 OCTOBER 15, 1996 11/15/96

PREVIOUS BALANCE 14.95
10/8 PAYMENT THANK YOU 14.95CR

10/15 SUBSCRIPTION TECHNO SPECS BBS 174.95

COMMERCIAL TECHNOLOGIES UNLIMITED
HOLLINS INDUSTRIAL PARK RT. 33
ROCHESTER, NY 14603

DATE: OCTOBER 30, 1996
ACCT # 1224 75 027 2537871

COMMERCIAL TECHNOLOGIES UNLIMITED
P.O. BOX 371332
ROCHESTER, NY 14603-1721

511859090040414500012495

SMITH & INGRAM INDUSTRIES
SUITE 200
1021 NORTH 10TH STREET
LOS ANGELES CA 90043

CUSTOMER SERVICE & BILLING INQUIRIES 716-555-1212
REPAIR SERVICE 716-555-1212

ACCOUNT NUMBER SERVICE FROM SERVICE TO DATE DUE

DATE SERVICE TRANSACTION DESCRIPTION AMOUNT

Commercial Technologies Unlimited has expanded the TECHNO SPECS
database to include specifications for upcoming products. Just select NEW
from the Products menu. With this information you'll have extra lead time

when you include our state-of-the-art products in your designs.

14.95 14.95 174.95 0.00 0.00

AMOUNT
DUE

174.95

PREVIOUS
BALANCE

PAYMENTS
THANK YOU

CURRENT
CHARGES CREDITS OTHER

CHARGES+   +   +   +   +

AMOUNT
DUE

$174.95 11/15/96

DATE DUE

$

AMOUNT
ENCLOSED

▲

USE ENCLOSED ENVELOPE
AND MAKE PAYMENT TO:

!9460499054! !9460499054!

2265 90 184 7943871 SEPTEMBER 15, 1996 OCTOBER 15, 1996 11/15/96

PREVIOUS BALANCE 64.85
10/2 PAYMENT THANK YOU 64.85CR

10/12 ON SITE EVALUATION/UPDATE AND REPAIR 238.00

COMMERCIAL TECHNOLOGIES UNLIMITED
HOLLINS INDUSTRIAL PARK RT. 33
ROCHESTER, NY 14603

DATE: OCTOBER 30, 1996
ACCT # 2265 90 184 7943871

COMMERCIAL TECHNOLOGIES UNLIMITED
P.O. BOX 371332
ROCHESTER, NY 14603-1721

511859090040414500012495

JACOBS CONSOLIDATED
SUITE 1050
3000 OCEAN AVENUE
SANTA MONICA CA 90405

CUSTOMER SERVICE & BILLING INQUIRIES 716-555-1212
REPAIR SERVICE 716-555-1212

ACCOUNT NUMBER SERVICE FROM SERVICE TO DATE DUE

DATE SERVICE TRANSACTION DESCRIPTION AMOUNT

Commercial Technologies Unlimited has expanded the TECHNO SPECS
database to include specifications for upcoming products. Just select NEW
from the Products menu. With this information you'll have extra lead time

when you include our state-of-the-art products in your designs.

64.85 64.85 64.85 0.00 0.00

AMOUNT
DUE

238.00

PREVIOUS
BALANCE

PAYMENTS
THANK YOU

CURRENT
CHARGES CREDITS OTHER

CHARGES+   +   +   +   +

AMOUNT
DUE

$238.00 11/15/96

DATE DUE

$

AMOUNT
ENCLOSED

▲

USE ENCLOSED ENVELOPE
AND MAKE PAYMENT TO:

!9460499054! !9460499054!
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64.85 64.85 64.85 0.00 0.00

AMOUNT
DUE

238.00

PREVIOUS
BALANCE

PAYMENTS
THANK YOU

CURRENT
CHARGES CREDITS OTHER

CHARGES+   +   +   +   +

AMOUNT
DUE

$238.00 11/15/96

DATE DUE

$

AMOUNT
ENCLOSED

▲

USE ENCLOSED ENVELOPE
AND MAKE PAYMENT TO:

!9460499054! !9460499054!

EE

Right from the beginning you will 
want to look for:

✰ A reliable and stable arrangement  
✰ Caring people who like children
✰ A healthy and safe environment 
✰ Interesting and challenging daily activities

F O R M S  O F  C A R E

There are two broad categories of child
care: care provided by a member of your
family and care provided by someone in
your community. Care provided by a

member of your family includes care
by close friends and relatives, older
children, and parents who stagger their
work hours. Families who can work out
satisfactory care within their family do
not need child care in the community. 

This guide will focus on the many types
of care provided by someone in the
community:

✰ Child care centers (full and part day) 
✰ Group day care homes (in some states)
✰ Family day care homes 
✰ In-home care 
✰ Shared care 
✰ Summer day camps 
✰ Combinations

Every year, more parents are joining the work force. In the near future,

it’s likely that two out of every three children under the age of six will live

with two working parents or a single working parent. All of these parents

have one thing in common: the problem of how to care for their children while

they go off to work.

Choosing the right child care is very important and can be very

difficult. You have to understand and explain the kind of help you

need. You have to examine your own values and beliefs about

bringing up children. And you have to find a provider who will

give your child individual, caring attention. 

The people at your community’s referral service can help you

understand your needs and options. They will listen

sympathetically to your questions and concerns. But they can’t

make the decision. That’s up to you. Here are some suggestions to help

you make the best possible choice.
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In addition to the forms of care, you
will want to take into account:

✰ The age and personality of your child 
✰ The child care needs of other children in 

your family
✰ The location of your work place, home 

and child care facilities 
✰ Hours  
✰ What you can afford to pay

1ST
T H I N G S

F I R S T

S M A R T C A T S K N O W

H O W T O N A P

Some people can nap, others can’t. To

those of you in the latter group, our

sympathies. An hour’s snooze on a

rainy Sunday afternoon is one of

life’s small but sublime

pleasures. If you have the knack

for napping but don’t allow

yourself an indulgence so seemingly

unproductive, consider that Thomas

Edison was known to curl up under his

desk for a daily siesta and he still found

time to invent the light bulb,

phonograph, moving picture projector,

dictating machine and

alkaline battery. 

If you still need an excuse,

here are two good ones:

good excuse #1

Napping is good for you. One

study showed that people

who napped 30

minutes each

afternoon had a 30

percent lower

incidence of heart

disease than people

who didn’t nap

at all. While

this

doesn’t

necessarily prove

that napping prevents heart

disease, it backs up the theory that

people who take regular midday rest

periods may lead a more relaxed

lifestyle and suffer from less heart-

threatening stress.

good excuse #2

Napping can increase your

alertness later on. Almost everyone feels

T I P St i n y

As a general guideline, you will need 60 to 80
percent of your pre-retirement pay to maintain
your standard of living during retirement.

Financial planners estimate that, for most American workers, the

combination of Social Security and retirement benefits will equal

only 40 to 60 percent of pre-retirement pay. So for most people,

personal savings can make the difference between a financially

strapped retirement and a comfortable one. Even so, statistics

show that the average American saves only about 5 percent of pay. 

For a financially secure future you should become familiar with:

The retirement benefits you can expect from your employer, 

Social Security and your current savings.

The size of the gap between what you can expect and what you will need.

How much you need to save to close that gap.

The earlier you start saving, the lower the percentage of pay you will need to save. 

If you are 30, saving 6 or 7 percent of your pay may be sufficient. If you are over 40, 

and you have not been saving throughout your

career, you’ll need to save more. 

The good news: when you choose

to save a percentage of your

salary, your actual savings will

increase as your salary grows.

Virtually all financial planners

recommend saving as much as

possible in employer-sponsored

savings plans, because the money is

not taxed until withdrawal. You can also 

defer taxes on before-tax contributions and deferred

optional profit sharing. 
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FOR YOUR BENEFIT
H E A L T H ,  L I F E  &  B E N E F I T S
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Some people can nap, others can’t. To those of you in the latter group, our

sympathies. An hour’s snooze on a rainy Sunday afternoon is one of life’s small

but sublime pleasures. If you have the knack for napping but don’t allow yourself

an indulgence so seemingly unproductive, consider that Thomas Edison

was known to curl up under his desk for a daily siesta and he still

found time to invent the light bulb, phonograph, moving

picture projector, dictating machine and alkaline battery. 

If you still need an excuse, here are two good ones:

good excuse #1

Napping is good for you. One study showed that people who napped

30 minutes each afternoon had a 30 percent lower incidence of

heart disease than people who didn’t nap at all. While this

doesn’t necessarily prove that napping prevents heart

disease, it backs up the theory that people who take regular

midday rest periods may lead a more relaxed lifestyle and

suffer from less heart-threatening stress.

good excuse #2

Napping can increase your alertness later on. Almost

everyone feels a little groggy after a nap — scientists call this

“sleep inertia” — but this torpid state typically lasts only five to 15

minutes. As it dissipates, you’ll likely be left in a better mood and be

more alert, than if you hadn’t napped. In fact the extra edge can last for up

to 10 hours after you wake up from a nap.

P o w e r  N a p p i n g

Something as impulsive and escapist as a nap shouldn’t be burdened with a lot of

rules, but we do have a few suggestions for power napping:

✰ Short is better than long. About an hour seems to be ideal.

✰ Early afternoon, from about 2 to 3 p.m., is best.

✰ A bed is better than a chair or the couch.

✰ Want is better than need. Naps aren’t a substitute for deep sleep, so it is not a 

good idea to habitually use naps to catch up on your rest after an all nighter.
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This PostScript

document was

created on Macintosh

and printed on a

Xerox 4635 Laser

Printing System.

LAURA JACOBS
885 WEST PARK PLACE  #206
CHARITON, IOWA  50511

Communication
Consultants, Inc.

PAYROLL DEPARTMENT
1775 Hastings Park Road, Chariton, Iowa  50511

F I R S T C L A S S

PAY TO THE ORDER OF

7-11
520

Six hundred seventy nine and 82/100 Dollars

21216223

$679.82

Authorized Signature

Communication
Consultants, Inc.

PAYROLL DEPARTMENT
1775 Hastings Park Road, Chariton, Iowa  50511

GROSS SALARY
FOR PERIOD ENDING 2/11/95 1050.00 3150.00

TAX DATA
FEDERAL TAX 227.54 682.62
STATE TAX 72.84 218.52
LOCAL TAX 00.00
FICA 62.30 186.90

TOTAL TAXES 362.68 1088.04

OTHER
UNITED WAY CONTRIBUTION 7.50 22.50

TOTAL OTHER 7.50 22.50

NET SALARY 679.82 2039.46

This is the month to see Beth Harold
in Human Resources (ext. 622) if you
wish to change your HMO.

SEE REVERSE SIDE FOR OPENING

CURRENT 
PAY PERIOD

YEAR
TO DATE
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Communication
Consultants, Inc.

S e r v i n g  t h e  M i d w e s t ’s  Te l e c o m m u n i c a t i o n s  N e e d s  

1775 Hastings Park Road, Chariton, Iowa  50511

LAURA JACOBS
885 WEST PARK PLACE  #206
CHARITON, IOWA 50511

F I R S T C L A S S  M A I L

SEE REVERSE SIDE FOR OPENING INSTRUCTIONS
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DIS 1 WHITE PAYROLL & TRAVEL ACCOUNTING 2 CANARY DEPARTMENTAL PAYROLL 3 PINK RETIREMENT/INSURANCE

PE R S O N N E L AC T I O N NO T I C E

ENTERPRISE COUNTY, USA PERSONNEL ACTION NOTICE
Payroll Name Dept Name Social Security No.

Enter up to three personnel actions from
the list at right and the effective date

01 Initial Employment

02 Leave with pay

03 Leave without pay

04 Return from LWOP

05 Termination

06 Promotion

07 Not Used

08 Demotion *

09 Change earnings status

10 Transfer

11 Other data change

12 Not used

PERSONNEL ACTIONS SECTION

13 Retired employee reemployed

14 Terminated employee reinstatement

15 Addition appointment

* Remarks

Promotion is required ■■

Not required ■■

Waived ■■ Do not write in shaded areas. Forward all PANs and accompanying documents to Payroll & Travel Accounting.

EMPLOYEE NAME (LAST NAME, FIRST NAME, MIDDLE IINITIAL)

EMPLOYEE NAME SECTION

03

03

EMPLOY. STAT EMPLOY. STAT DATE EMPLOYMENT DATE SEP REASON LOA RET DATE LOA REASON REG/TEMP FULL/PART TIME YYPE PAY STAT

EMP. SENIORITY DATE ANNUAL BASE SALARY ORIG. HIRE DATE DEPT. NO. ORIG. UNIT WARRANT DEPT.

EMPLOYEE STATUS SECTION

03

JOB NO. BEGIN DATE END DATE BUDGETED CLASS POSITION NO. ACTUAL CLASS CLASS ENTRY DATE SERVICE TYPE CLAIM DIST.

PAR RATE RATE CODE STEP % FULL TIME PAY CYCLE JOB DEPT-NO ORG UNIT TIME APL CODE APPT AUTH BLNGL AUTH EMPL LIST

REQUISITION NO. POSITION STAT EMPL STAT PAY BASIS AUTHORIZED TIME TEMP ASSIGN CODE LST STP INC DATE NEXT PREV REV DATE PERF REV CODE

LVE RET CODE LWOP CDE LWOP EPS DATE JOB CAT BARG UNIT WRKERS COMP CDE FLSA ELIG CMPY BNF PLAN DATE ELIG PRI JOB IND MAIL STOP COMPA RATIO

ACCOUNT NUMBER (ORG UNIT-TASK-OPTION-ACTIVITY) EARNINGS TYPE RATE/AMOUNT PER CENT START DATE STOP DATE

JOB ASSIGNMENT SECTION

04

CURRENT ADDRESS STREET CITY STATE ZIP CODE

SEX DATE OF BIRTH SOCIAL SECURITY NUMBER ETHNICITY DISABILITY MH STAT EDUC. LVL EDUC LVL YR REF SOURCE VISA COUNTRY

SPOUSE BIRTHDATE LOYAL OATH IND I9 STATUS EXP DATE

PERSONAL DATA SECTION

05

APPOINTING AUTHORITY DIRECTOR, HUMAN RESOURCES AUDITOR AND CONTROLLER

APPROVAL SECTION

15-0211(REV 1/96)

DIS 1 WHITE PAYROLL & TRAVEL ACCOUNTING 2 CANARY DEPARTMENTAL PAYROLL 3 PINK RETIREMENT/INSURANCE

PE R S O N N E L AC T I O N NO T I C E

ENTERPRISE COUNTY, USA PERSONNEL ACTION NOTICE
Payroll Name Dept Name Social Security No.

Enter up to three personnel actions from
the list at right and the effective date
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02 Leave with pay

03 Leave without pay

04 Return from LWOP

05 Termination

06 Promotion

07 Not Used

08 Demotion *

09 Change earnings status

10 Transfer

11 Other data change

12 Not used

PERSONNEL ACTIONS SECTION

13 Retired employee reemployed

14 Terminated employee reinstatement

15 Addition appointment

* Remarks

Promotion is required ■■

Not required ■■

Waived ■■ Do not write in shaded areas. Forward all PANs and accompanying documents to Payroll & Travel Accounting.
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03

03
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REQUISITION NO. POSITION STAT EMPL STAT PAY BASIS AUTHORIZED TIME TEMP ASSIGN CODE LST STP INC DATE NEXT PREV REV DATE PERF REV CODE

LVE RET CODE LWOP CDE LWOP EPS DATE JOB CAT BARG UNIT WRKERS COMP CDE FLSA ELIG CMPY BNF PLAN DATE ELIG PRI JOB IND MAIL STOP COMPA RATIO

ACCOUNT NUMBER (ORG UNIT-TASK-OPTION-ACTIVITY) EARNINGS TYPE RATE/AMOUNT PER CENT START DATE STOP DATE

JOB ASSIGNMENT SECTION

04

CURRENT ADDRESS STREET CITY STATE ZIP CODE

SEX DATE OF BIRTH SOCIAL SECURITY NUMBER ETHNICITY DISABILITY MH STAT EDUC. LVL EDUC LVL YR REF SOURCE VISA COUNTRY

SPOUSE BIRTHDATE LOYAL OATH IND I9 STATUS EXP DATE

PERSONAL DATA SECTION

05

APPOINTING AUTHORITY DIRECTOR, HUMAN RESOURCES AUDITOR AND CONTROLLER

APPROVAL SECTION

15-0211(REV 1/96)
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ENTERPRISE COUNTY, USA PERSONNEL ACTION NOTICE
Payroll Name Dept Name Social Security No.

Enter up to three personnel actions from
the list at right and the effective date

01 Initial Employment

02 Leave with pay

03 Leave without pay

04 Return from LWOP

05 Termination
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DFA: A critical building block 
Xerox Document Feeding and
Finishing Architecture (DFA) is the
interface designed to give feeding and
finishing partners a common
framework for connecting their
products to Xerox printing systems,
including the 4635 and 4635MX. 

Segment Management capabilities
allow for sophisticated communication
between the printers and connected
finishing devices to provide superior
error recovery and job integrity. N to 1
printing capability delivers output in
the inverse sequence required by some

finishing solutions. And superior image
data shift capabilities enable
applications with three hole punch
and certain binding and finishing
requirements.

Increased productivity and potential 
Optional features for the 4635 family
enable you to put together the end-to-
end document production solutions
that make sense for your mix of
applications and business requirements.

Bypass Transport
The Bypass Transport option enables
you to route printed documents past
the output stackers directly to in-line

finishing devices such as one-step
mailers, folders, inserters, stitchers,
slitters, mergers and shrink wrappers.
This streamlines operations and
reduces labor costs by minimizing the
need to physically transfer documents
from the printer to finishing devices.

Input Enablement 
This option allows you to attach a high
capacity roll to cut sheet feeder to your
4635 or 4635MX. This additional feeder
has the capacity to run unattended for
up to 12 hours. With this and the load-
while-run capability, you get virtually
non-stop production printing. Utilizing

this option saves time, labor and money
by cutting back on paper loading time,
paper storage and shipping costs, and
wasted paper, wrappers and boxes. 

Bar Code Reader
Available on both the 4635 and 4635MX,
this option provides additional print
assurance and sheet accountability
capabilities to validate that your job has
been completed as expected, to identify
the source and destination of every
sheet fed into the printer, and to collect
and store audit information in a file
residing on the System User Interface.

These capabilities are particularly
valuable for check and other
negotiable MICR applications, where
security is a major concern.    

Honoring the Xerox commitment 
The Xerox 4635 and 4635MX Laser
Printing Systems are a direct reflection
of the Xerox commitment to anticipate
and respond to growing customer
requirements. With their high-
performance enhancements, these
printers set a new standard for
productivity and efficiency. Add the
high-quality MICR capabilities of the

4635MX, and what you have is a 
family of high-speed, high-volume
printers that increase both the range 
of documents you can produce— 
and the efficiency of the processes 
that produce them.

Covered by the only Total Satisfaction
Guarantee in the industry, the 4635
and 4635MX continue the long Xerox
tradition of providing the products, the
systems and the support you need—
now and into the future.

New paper handling and MICR capabilities 
mean expanded applications flexibility.

System
PC User
Interface 

Printer Control
Console 

5.25" Floppy Drive
Option 

Streamer
Tape Drive 

9-Track Tape
Drive Option

18-Track
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Dry
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Output
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Feeders
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Third Party
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Personalized on
Full-Color Cover 

Tabbed Report with
Variety of Stocks

7x10 inch
Direct Mail with
Data-Driven Inserts

Direct Mail 
Letter Check

MICR Bank Card
Statement

Personal Checks (CMC7)

Inverse Printed
Legal Document

GlobalNet® Long Distance Certificate

Mr. James R. Hofstedter
905 South Maple Drive
Culver City, California 90230-0001

PAY TO THE ORDER OF

$50.00
THE SUM OF Fifty and no/100 Dollars

A21216223 052000113  C425  4180  9A B7500D

First National Bank of California,  San Francisco, CA

60-6096

406

21216623

ISSUED: June 14, 1995

VALID UNTIL: October 14, 1995

Authorized Signature

GlobalNet®

DEPOSIT THIS CHECK TO START YOUR

GLOBALNET LONG DISTANCE SERVICE!

Mr. James R. Hofstedter
905 South Maple Drive
Culver City, California 90230-0001

Dear Mr. Hofstedter:

We understand how important convenience is to you when placing a long-distance call. And you’d like
to be able to call Frankfurt as easily as you call San Francisco. You want a long-distance service that
can take care of your domestic and international communications needs. In response, GlobalNet now
offers the finest long-distance service in the world. From Nantucket to Nanking, GlobalNet offers you
ease, flexibility and cost savings from virtually any phone in the world.

And, to encourage you to try out GlobalNet’s world-class long-distance service, we’re offering you this
special incentive bonus. When you endorse the check and deposit it to your account, you authorize
GlobalNet to start saving you money with every long-distance call you make, anywhere in the world.
GlobalNet offers all the services and benefits you’re looking for in a long-distance company. And no
matter which savings plan you use, GlobalNet’s rates are always lower than your current long distance
carrier’s basic rates.

GlobalNet makes it easier and more affordable to call long-distance within the U.S., or from country to
country. And, when you’re traveling away from home, GlobalNet offers these additional benefits:

• Quick access to local medical, legal, translation, restaurant and entertainment referrals

• Updates on business and headline news, worldwide weather information, stock market
quotes, and much more

• The ability to leave messages for anyone, anywhere in the U.S., if you get a busy signal 
or no answer when you call from overseas

So why not try GlobalNet? With this special incentive, now is the perfect time to switch. We look 
forward to serving you.

Sincerely,

Tom F. Chapman
Director of Marketing

P.S.  Your satisfaction is guaranteed! We’re so confident about the quality and convenience
of GlobalNet’s service that if you’re not completely satisfied after the first three months,

we’ll pay to switch you back to your current long-distance carrier.
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GlobalNet¨

P.O. Box 1723A
Des Moines, Iowa 44103-1723

Get the Global Advantage when you enroll with GlobalNet¨

...and make money, too!
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Your Account Number

Please Enter Amount of Payment EnclosedMinimum Payment DueYour Total BalancePayment Must Be Received By .,JUL 09 1995 $ 467.09 $ 30.00

01 77653 333 8897 2

FIRST BANK OF LAPOINTE
P.O. BOX 8800
LAPOINTE, MD 
USA 20153-8800

CHRIS ADAMS
27590 W. CHURCH LANE
HASTINGS, VIRGINIA          33172-6620

(    )
New Home Phone

(    )
New Bus iness Phone

Please pr in t  change of  address or  phone number  above.
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Your Account Number

For Customer Service, please call 

1-800-750-0014

Statement/Closing Date Total Credit Line Cash Advance Limit Available Credit Line Available Cash LimitNew Balance

06/13/95 $2500 $275 $467.09 $2032.91 $275
Sale Date       Post Date        Reference Number                                                      Activity Since Last Statement                                                          Charges

5/30 12691178

6/02 FHI52DK89

6/06 3W3JMB5P

6/06 H1X37W5D

6/09 QHV4YB91

6/10 WX749XV4

6/11 MM3590LL

6/12 2QVR779B

PAYMENT RECEIVED - THANK YOU 127.04

TAD’S STEAK HOUSE 77.57
INV#233203

DOWNTOWN DISCOUNT BOOKS 35.38
INV#876229

ARMSTRONG TIRE CENTER 187.50
00127211   SOUTHBAY

PARKVIEW PHARMACY 8.39
INV#11789005 GEN’L MERCHANDISE

OGILVIE STATIONERS 20.23
0078756   OFFICE EQUIPMENT

K B CLOTHING 120.09
INV#1176072   SHOES/ACCESSORIES

CONTINENTAL  STORES 17.93
002037791A

6/01

6/06

6/06

6/08

6/10

6/10

6/12

Purchases
Advances
Total

Account Summary

Previous
Balance

(+) Purchases
& Advances

(-) Credits (+) FINANCE
CHARGE

(+) Late
Charges

(=) New Balance Purchases Minimum Due
Advances Minimum Due
Amount Over Credit Line
Fees
Past Due
Minimum Amount Due

(-) Payments

Rate Summary
Number of days this Billing Period

Balance Subject to Finance Charge
Periodic Rate (Purchases-Monthly, Advances-Daily)
Nominal Annual Percentage Rate

ANNUAL PERCENTAGE RATE

127.04

127.04

467.09

467.09

127.04

127.04

467.09

467.09

30.00

30.00

30

1.28330%
15.40%
15.40%

Purchases

.054240%
19.80%
19.80%

Advances

SEND PAYMENTS TO:  FIRST BANK OF LAPOINTE   P.O. BOX 8800   LAPOINTE, MD  20153-8800 12206R

Make check or money order payable in U.S. dollars on a U.S. bank to First Bank of LaPointe. Include account number on check or money order. No cash please.

01 77653 333 8897 2

REGISTER NOW TO EARN BONUS PURCHASE POINTES®!
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Prepared for Becton Pharmaceuticals Inc.
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Lorem ipsum dolor sit amet,
consectetur adipscing elit, sed idam
nomumy eismod tempor incidnut ut
labore et dolore magna aliquam erat
volupat. Ut enim ad minimum
veniami quis nostrud exercitation
ullamcorpor suscipit laboris nisi ut
aliquip ex ea commodo consequat. 

The Pharmaceutical Industry
Prior to 1990
Lorem ipsum dolor sit amet,
consectetur adipscing elit, sed idam
nomumy eismod tempor incidnut ut
labore et dolore magna aliquam erat
volupat. 

Ut enim ad minimum veniami quis
nostrud exercitation ullamcorpor
suscipit laboris nisi ut aliquip ex ea
commodo consequat. Duis autem vel
eum irure dolor in  reprehenderit in
voiluptate velit esse osestair son
conseuat, vel illum dolore eu fugiat
nulla pariatur. 

At vero eos et accumsm et justo odio
dignissim qui blandit presensent
lupatur delinit aigue duos dolor et
molestais exceptur sint occaecat
cupitad non provident, sinil tempor
sunt in culpa qui oficia deserunt

moolit anim id est
laborum et dolor
fugai. Et harumd
dereud faciles est er
expedit distinct. Nam
liber a temoor cum
soluta nobis eligend
option comque nihil
quod a impedit anim
id quod maxim paceat
facer possim onmis es
loluptas assumenda
est, omnis dolor
repellend.

Lorem ipsum dolor sit
amet, consectetur
adipscing elit, sed
idam nomumy eismod
tempor incidnut ut
labore et dolore
magna aliquam erat
volupat. Ut enim ad
minimum veniami quis
nostrud exercitation
ullamcorpor suscipit

laboris nisi ut aliquip ex ea commodo
consequat. Duis autem vel eum irure
dolor in  reprehenderit in voiluptate
velit esse osestair son conseuat, vel
illum dolore eu fugiat nulla pariatur. 

At vero eos et accumsm et justo odio
dignissim qui blandit presensent
lupatur delinit aigue duos dolor et
molestais exceptur sint occaecat
cupitad non provident.

Sinil tempor sunt in culpa qui oficia
deserunt moolit anim id est laborum
et dolor fugai. Et harumd dereud
faciles est er expedit distinct. Nam
liber a temoor cum soluta nobis
eligend option comque nihil quod a
impedit anim id quod maxim paceat
facer possim onmis es loluptas
assumenda est, omnis dolor
repellend.

The Evolution of Research
and Development in 
U.S. Laboratories
Lorem ipsum dolor sit amet,
consectetur adipscing elit, sed idam
nomumy eismod tempor incidnut ut

labore et dolore magna aliquam erat
volupat. Ut enim ad minimum
veniami quis nostrud exercitation
ullamcorpor suscipit laboris nisi ut
aliquip ex ea commodo consequat. 
Duis autem vel eum irure dolor in
reprehenderit in voiluptate velit esse
osestair son conseuat, vel illum dolore
eu fugiat nulla pariatur. At vero eos
et accumsm et justo odio dignissim
qui blandit presensent lupatur delinit
aigue duos dolor et molestais
exceptur sint occaecat cupitad non
provident, sinil tempor sunt in culpa
qui oficia deserunt moolit anim id est
laborum et dolor fugai. Et harumd
dereud faciles est er expedit distinct. 

Nam liber a temoor cum soluta nobis
eligend option comque nihil quod a
impedit anim id quod maxim paceat
facer possim onmis es loluptas
assumenda est, omnis dolor
repellend.

The FDA Approval Process
Lorem ipsum dolor sit amet,
consectetur adipscing elit, sed idam
nomumy eismod tempor incidnut ut
labore et dolore magna aliquam erat
volupat. Ut enim ad minimum
veniami quis nostrud exercitation
ullamcorpor suscipit laboris nisi ut
aliquip ex ea commodo consequat. 
Duis autem vel eum irure dolor in
reprehenderit in voiluptate velit esse
osestair son conseuat, vel illum dolore
eu fugiat nulla pariatur. At vero eos
et accumsm et justo odio dignissim
qui blandit presensent lupatur delinit
aigue duos dolor et molestais
exceptur sint occaecat cupitad non
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Important Research Done by Major 
U.S. Laboratories Through 1990

Carey
Research
22%

Phipps
Laboratories
35%

Stillman &
Rogers
27%

Camden
Johnson, Inc.
40%

MONTH-TO-MONTH LEASE

THIS MONTH-TO-MONTH LEASE (“LEASE”) is made as of this 14th day of March, 1994 
by and between MM Properties (“Landlord”) and James Phipps, Esq. (“Tenant”).

1.        FUNDAMENTAL LEASE PROVISIONS

1.1.  Premises: Suite Number 1122 (“Premises”) in that certain building (‘Building”) 
located at 322 S.E. Sanford Avenue, in the City of Tustin, County of Orange, State of California, 
in a  development generally referred to as Tustin Gardens (“Project”).

1.2.     Gross Square Footage: Approximately 2374 square feet (“Gross Area”).

1.3.     Opening Date: April 1, 1994 (“Opening Date”).

1.4.     Term: Month to-month, subject to termination by Landlord and Tenant as provided herein.

1.5.     Rent: $2730.00 Dollars  per month (“Rent”).

1.6.     Security Deposit: $2730.00  (“Security Deposit”). 

1.7.     Use: As general office space

1.8.     Landlord’s Address for Notices: % MM Properties

207 Washington Boulevard, Suite 170

Torrance, California 90506

1.9.     Tenant’s Address for Notices:     James Phipps, Esq.

17310 Adams Street

Tustin, California 91301

1.10.    Broker:

Exclusive Values, Inc.

2.        PREMISES

2.1.  Grant of Lease.  Landlord hereby leases to Tenant and hereby leases from Landlord,
on the terms, covenants and conditions, and at the rents, herein set forth, the Premises described at 
Section 1.1. The Premises contain the Gross Area specified in Section 1.2. The approximate location of 
the Premises shown on the drawing attached hereto as “Exhibit A” and the approximate Iocation of the 
Project is shown on Exhibit A-1.

2.2.   Condition of Premises.  Tenant shall lease the
Premises in an “as is” condition.  Landlord 
shall have no obligation to

such termination to be effective upon the date of such damage or upon the date the condemning 

authority takes title, as the case may be.

4. RENT AND DEPOSIT

4.1. Rent. Subject to Section 4.2, commencing upon the Commencement Date and in advance 

on the first day of each month thereafter during the term of this Lease, Tenant shall pay to Landlord, 

without deduction, offset or prior notice, in lawful money of the United States of America, at the office 

maintained by Landlord in the Project or at such other place as Landlord may from time to time designate 

in writing the amount specified in Section 1.5 as Rent. Rent for any partial month shall be prorated on 

the basis of a thirty (30)-day month.

4.2. Prepaid Rent. Tenant shall pay to Landlord, concurrently with Tenant’s execution and 

delivery of this Lease to Landlord, an amount equal to one (1) month’s Rent which shall be applied toward 

Rent due for the first month of the term of this Lease.

4.3. Late Charge. If Tenant does not pay Rent to Landlord when due, the same shall bear 

interest from the date due until the date paid at the lesser of the prime commercial rate of interest then 

charged by Cit ibank N.A. plus two percent (2%) per annum or the maximum lawful rate. Tenant 

acknowledges and agrees that the late payment of Rent by tenant will cause Landlord to incur costs and 

expenses not contemplated by this Lease, the exact amounts of which will be extremely difficult to 

ascertain and that the service charge set forth hereinbelow represents a fair estimate of the costs and 

expenses which Landlord would incur by reason of Tenant’s late payment. Therefore, if Tenant does not 

pay Rent within five (5) days after the date due, Tenant agrees to pay to Landlord, as a late charge, a 

sum equal to ten percent (10%) of the past due Rent. Tenant further agrees that such service charge 

shall neither constitute a waiver of Tenant’s default with respect to such overdue

amount 

nor 

prevent 

Landlord 
from
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MegaTrends  
Pharmaceuticals in the 21st Century

An Investigative Report prepared for Becton Pharmaceuticals Inc.
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BANCO COMERCIAL INTERNACIONAL
RUA VARGAS, 307
CENTRO/RIO DE JANEIRO

061 332 0600 3 33029-6 3 AN-651944 0
Serie a número   AN651944

BANCO COMERCIAL INTERNACIONAL
RUA VARGAS, 307
CENTRO/RIO DE JANEIRO

091 332 0600 3 33553-5 3 AN-651220 0
Serie a número   AN651220

BANCO COMERCIAL INTERNACIONAL
RUA VARGAS, 307
CENTRO/RIO DE JANEIRO

012 332 0600 3 33493-2 3 AN-651665 0
Serie a número   AN651665

Cliente desde
03/81

Cliente desde
03/81

Cliente desde
03/81

BANCO COMERCIAL
INTERNACIONAL
RUA VARGAS, 307
CENTRO/RIO DE JANEIRO

061 332 0600 3 33223-1 3 AN-651303 0
Serie a número   AN651303

Cliente desde
03/81

HELIO CORTAZAR
CPF 552.726.779-30

LUCIANA BORGES
CPF 432.551.603-22

JULIO CASTAR
CPF 715.799.684-18

SYLVIA ROMERO
CPF 452.998.602-95
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Bright red

Just think, Mrs.
Sanders, how
smart your bath
will look with
these colorful
and convenient
accessories.

The lotion
dispenser is
real porcelain,

IIIIIIII  II

Rose/ecru (shown)

Doesn’t it seem
like there’s a
birthday every
time you turn
around? It sure
does at our
house! You can

never have
enough
attractive gift-
wrapping
materials. Our
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Carolyn Harvey

Thank you 
for your patronage!

Account No. 0024-1135-773
Payment #1

Payment due: $7.36
Due by:  April 30, 1995

Please return with your payment to:

Carolyn Harvey Customer Service
1734 Middlesex Road
Eastbury, Connecticut 02103

Name

Address

City, State, Zip

Telephone

Please let us know if you’ve moved!Mrs. Diana Sanders
773 Magnolia Lane
Pawtucket, Rhode Island 02177

131124       1/4
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Carolyn Harvey

Thank you 
for your patronage!

Account No. 0024-1135-773
Payment #2

Payment due: $7.36
Due by:  May 30, 1995

Please return with your payment to:

Carolyn Harvey Customer Service
1734 Middlesex Road
Eastbury, Connecticut 02103

Name

Address

City, State, Zip

Telephone

Please let us know if you’ve moved!Mrs. Diana Sanders
773 Magnolia Lane
Pawtucket, Rhode Island 02177

131124       2/4
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Carolyn Harvey

Thank you 
for your patronage!

Account No. 0024-1135-773
Payment #3

Payment due: $7.36
Due by:  June 30, 1995

Please return with your payment to:

Carolyn Harvey Customer Service
1734 Middlesex Road
Eastbury, Connecticut 02103

Name

Address

City, State, Zip

Telephone

Please let us know if you’ve moved!Mrs. Diana Sanders
773 Magnolia Lane
Pawtucket, Rhode Island 02177

131124       3/4
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Carolyn Harvey

Thank you 
for your patronage!

Account No. 0024-1135-773
Payment #4

Payment due: $7.36
Due by:  July 30, 1995

Please return with your payment to:

Carolyn Harvey Customer Service
1734 Middlesex Road
Eastbury, Connecticut 02103

Name

Address

City, State, Zip

Telephone

Please let us know if you’ve moved!Mrs. Diana Sanders
773 Magnolia Lane
Pawtucket, Rhode Island 02177

131124       4/4
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Carolyn Harvey

CAROLYN HARVEY, INC.
1734 Middlesex Road

Eastbury, Connecticut 02103

Toll-free (800) 573-1800

(203) 413-7728

Fax (203) 413-7089

March 10, 1995

Mrs. Diana Sanders
773 Magnolia Lane
Pawtucket, Rhode Island 02177

Account No. 0024-1135-773

Dear Mrs. Sanders,

Thank you for shopping with Carolyn Harvey. We have shipped your Carter Dual-
Action Toasteroaster, Model No. MV3, and you should be receiving it within the
next 7-10 days.

In the meantime, we have enclosed a series of easy-to-use payment coupons.
Should you wish to take advantage of our Four-Pay Plan, simply enclose one of
the four coupons with each payment. 

We have also enclosed some information on other items you might find handy
around your kitchen. Of course, your Preferred Customer status with Carolyn
Harvey entitles you to purchase any item we offer on our special Four-Pay Plan.
So if anything catches your eye, just fill out the convenient order form and send it
to us. Or, if you’d prefer, please call us on our toll-free Customer Service Line,
(800) 573-1800.  Either way, your order will be filled promptly.

Again, thank you for shopping with us. We value your business.

Sincerely,

Carolyn Harvey

CH:ll
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Tape drives for
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